UNI TED STATES MARI NE CORPS
Fi nanci al Managenent School
Mari ne Corps Conmbat Service Support Schools
PSC Box 20041
Canp Lej eune, North Carolina 28542-0041

FMO 0309
Jan 2000

STUDENT OUTLI NE

MONI TOR REI MBURSABLE ACCOUNTS

LEARNI NG OBJECTI VES:

1. TERM NAL LEARNI NG OBJECTI VE:

(a) Gven a reinbursable order, reinbursable report and the
references, nonitor reinbursable accounts to ensure standards of
accuracy are net in accordance with the MCO P7300. 20.
(3404.07.03)

(b) G ven the need for a support agreenment support
requi renments of the requesting unit, support capabilities of the
providing unit and the references to ensure proper preparation,
certification and review in accordance with DoD I nst 4000. 19.
(3404. 06. 08)

2. ENABLI NG LEARNI NG OBJECTI VES:

(a) Wthout the aid of references, identify the various
support agreenents used by the governnent in accordance with DoD
I nstruction 4000.19. (3404. 06. 08a)

(b) Wthout the aid of references, describe the reinbursable
concept as it applies to governnental accounting in accordance
with the MCO P7300.20. (3404.07.03a)

(c) Wthout the aid of references, identify governnent forns
used within DoD to docunent reinbursable orders in accordance
with MCO P7300.20. (3404.07.03b)

(c) Wth the aid of the SABRS Users Manual and while
functioning as a perfornmer, process an accepted funded
rei mbursabl e work order in accordance with the SABRS Users
manual . (3404. 07.03c)



(d) Wthout the aid of references, describe the reinbursable
billing process between the custonmer and the perfornmer in
accordance with MCO P7300.20. (3404.07.03d)

(e) Wthout the aid of references, describe the process to
cl ose out a Rei nbursable Order Nunber in accordance with MCO
P7300. 20. (3404.07.03e)

(f) Wth the aid of references and provided SABRS reports
and menorandum records, verify the status of a reinbursable
account in accordance with MCO P7300.20. (3404.07.03f)

BODY:
1. OVERVI EW

a. Definition: A reinbursable is a lateral transfer of
authority (funds) from one organization to another organi zation
with the intended purpose of the receiving activity perform ng
work or service for the requesting conmand in exchange for
payment. This occurs when the requesting organi zation requires
specific work or service that it cannot provide for itself and
is willing to provide funds to acconplish the m ssion. Common
i nstances when rei nbursabl es occur are:

(1) Aunit is conducting an exercise away fromtheir base
and requires assistance and work fromthe host command (i.e.
billeting, phone, fuel, |unber, communication support,
reproduction support, etc).

(2) Tenant commands send rei mbursable work orders to the
Base commander to fund | ong di stance phone services, cell phone
service, laundry services or possibly environnmental services.

2. SUPPORT AGREEMENTS:

a. Support sources: VWhen the determnation is nade that
support is required, a conmander will need to find sources that
can provide the requested work or service. DoD Instruction
4000. 19 specifically addresses the foll ow ng sources:

(1) Inter-service support: DoD activities shall provide
requested support to other DoD activities when the head of the
requesting activity determnes it would be in the best interest
of the United States Governnment, and the head of the supplying
activity determ nes capabilities exist to provide support
wi t hout jeopardizing assigned m ssions.



(2) Intra-governnental support: DoD activities nay enter
into support agreenents with non-DoD Federal activities when
funding is available to pay for the support, it is in the best
interest of the United States Governnment, the supplying activity
is able to provide the support, the support can not be provided
as conveniently or cheaply by a commercial enterprise, and it
does not conflict with any other agency’s authority. These
determ nati ons nmust be approved by the head of the major
organi zational unit ordering the support. This authority nmay
not be del egated and desi gnees may not be | ower than Senior
Executive Service (SES) or General O ficers.

b. Support agreenents: Once the determination is nmade that
support is required, coordination between the requesting and
perform ng activity is initiated. This coordination, or
agreenent, should be docunented. The federal governnment uses
different types of formal agreenents as di scussed bel ow.

(1) Menorandum of Agreenment (MOA): A Menorandum of
Agreement is a menorandum t hat defines general areas of
condi ti onal agreenment between two or nore parties, e.g., one
party provides services while the other party provides nateria
support. MOA's for recurring reinmbursable support shoul d be
suppl emented with an Inter-service Support Agreement (ISA) that
wi Il be discussed bel ow.

(2) Menorandum of Understanding (MOU): A Menorandum of
Under st andi ng defi nes general areas of understandi ng between two
parties: however, no conditional agreenents exist, e.g., no
rei mbursenent for support required. Basically, a MOU expl ains
what each party plans to do, however, what each party does is
not dependent on what the other party does (e.g., does not
require rei mbursenent or other support fromthe receiver). The
key difference between the MOA and MOU is that when no
rei mbursenent for support is required, a MU is used to docunent
t he agreenents between the parties.

(3) Inter-service Support Agreenment (I1SA's): An Inter-
service Support Agreenent is a formal agreement that defines
recurring services to be provided by one supplier to one or nore
receivers and defines the basis for calculating reinbursenent
charges for the services and the billing and rei mbursenment
process. It is prepared by the supplying activity in response
to requests for recurring inter-service support. Typically,
| SA’s are prepared by an Inter-service Support Coordinator (1SC
in cooperation with functional and financial managers and the DD



Form 1144 is typically used to docunent |SA's. The DD Form 1144
identifies the parties to the agreenent, term of the agreenent,
support to be provided, basis for calculating reinbursenents for
each category of support, and an estimte of projected

rei mbursenents. Sone basic rules governing the use of |SAs are:

(a) The basis of reinmbursenment shall be detern ned
by the supplier's conmputation of all relevant costs, in
accordance with DoD Conptroller policies and procedures
promul gated by the DoD conponent's headquarters.

(b) I1SA’s, MOAs, and MOUs nust be revi ewed only when
changi ng conditions or circunstances may require substanti al
changes or devel opnent of a new agreenent. M nor changes may be
made at any time by correcting the existing docunent or
attaching a nmenorandum changes nust be initialed by the
rel evant parties. |SSA costs should be reviewed annually to
ensure continued accuracy of estimated rei mbursenment charges.

(c) When possible, |ISA nodifications and
term nation's should be made bilaterally and with sufficient
advance notification to permt appropriate fundi ng adjustnents
to be made during the budget formulation process.

(d) I'f an I SA nmust be unilaterally term nated or
suspended with |l ess that 180 days notice to the other parties,
the termnating party may be billed by the non-term nating
parties for reinbursenent of unavoi dable term nation and
procurenment expenses incurred during the 180 day period
foll owing notification.

3. REI MBURSABLE CONCEPTS:

a. During the reinbursable process there are always two
parties involved: Perfornmer and Custoner. Both parties to the
agreenment have certain responsibilities as discussed bel ow

(1) Performer: The performer is the agency that accepts
t he Rei nbursable Wrk Order (RADO fromthe requesting activity.
The perfornmer charges the reinbursable order for the required
| abor, material, travel, etc., necessary to fulfill the accepted
agreenent. The performer then bills the custoner to recover the
amount of funds they have expensed in support of the custoner.
This transfer is called a reinbursenent of funds, hence
rei mbur sabl e.



(2) Custoner: The custoner is the activity that requests
the work or services. They will initiate the RADO and prepare
t he docunentation. They will conmt and obligate their funds,
once the agreenent is accepted, in anticipation of future
billings fromthe performer. The custoner is ultimtely
responsi ble for reinbursing the performer for the funds they
have spent in support of the RWO

b. Sanme Command: When both the perforner and the custoner
fall under the same mmj or command, authorization to performthe

work will be granted and funding realignments will be nade by

t he i mmedi ate hi gher command, usually the Operating Budget

Hol der. The operating budget of the performer will be increased
by the cost of the work or service acconplished, and the
operating budget of the custoner will be reduced by the sane
amount. This process is nore cost effective in that the nonthly
rei mbursable billing process is costly due to the |abor involved

by DFAS civilian personnel.

c. Transm ssion and Acceptance: Wen establishing a
Rei mbur sabl e Work Order, requesting activity (custoner) prepares
t he necessary docunentation that includes a description of work
or services, a specific dollar ceiling and funding data that the
performer will charge for reinbursenent. This docunment is then
transmtted to the performng activity who will determ ne
whet her the work requested can be acconplished within the
constraints of its expertise and resources. Depending on the
scope and priority of the work requested, the perform ng
activity has the option to accept or reject the reinbursable
order based on its ability to neet the job requirenents.

d. Reinbursable Authority: Reinbursable Authority is
fundi ng that a perfornmer has accepted froma custoner. As a
performer, a command nmay receive rei nbursable funding authority
in one of two ways:

(1) Funded Authority: A Funded Authority is where the
performer receives a RAWO with an established funding ceiling for
rei mbursenent. An exanple of a funded authority is when a
commander (customer) sends $20, 000 dollars to another commander
(perfornmer) for repair/replacenment of a piece of gear. The
performer has accepted and received $20,000 dollars of funded
authority. There are two types of funded authority:

(a) Econony Act Orders (EAO): Econony Act Orders
are also known as work requests and are authorized by the
Econonmy Act, 31 U.S. Code Section 1535. EAO s are used for



normal , routine, day-to-day operations such as custodi al
services, trash and garbage renoval, routing maintenance, etc.
An exanple would be to issue an EAO to Marine Corps Base for
conmuni cation support or to Base Maintenance to obtain
janitorial or | andscapi ng mai ntenance services. EAO s are

i ssued each year, as the funds expire with the appropriation.

(b) Project Orders (PO s): Project Orders are
aut hori zed under the Project Order Law, 41 U S. Code, Section
23. A Project Order is a definite and specific order issued for
t he production of material or for repair, maintenance or
overhaul. A POis simlar to a private sector contract. PO's
are fully funded fromcurrent obligation authority and may cross
fiscal years, assuming a bona fide need rule is nmet and the work
begins in the year of issuance.

(2) Unfunded Authority: Unfunded Authority is where a
performer receives a target authorization fromHQMC, limting
t he amount of obligations to the anount of collections received
within a particular program An unfunded program for exanpl e,
woul d be the Forest and Ti nber Products program where
collections are taken in fromthe sale of cut trees to
commercial enterprises. Since the sales occur all year |ong,
HOMC wi || issue a target authorization, usually not exceeding
the previous years’ collections, fromwhich a command can i ncur
obligations to pay for the adm nistration of the program These
funds cannot be used for any other purpose for which they are
intended. In alnost all cases, unfunded reinbursables are the
responsibility of a Base/Post/Station Conptroller.

4. REI MBURSABLE DOCUMENTATI ON:.: Wthin the federal governmnent,
specifically DOD, there are three governnent fornms currently in
use to docunent a reinbursable agreement. Oherwi se, as with
out si de agencies, letters can be used.

a. DD Form448 Mlitary |Interdepartnmental Purchase Request
(MPR): A MPR is the governnent form used when the requesting
activity and performng activity are fromdifferent DoD
conponents, such as Navy to ARMY or ARW to Marine Corps. M PRs
can be issued as either Project Orders or Econony Act Orders and
are consi dered Funded Authority with an established funding
ceiling.

b. DD Form 448-2 Acceptance to a MPR  The DD 448-2 is the
acceptance to the DD 448. The performer will conplete this form
and transmt it back, with the original DD 448, to the custoner




or requesting activity. This formsignifies an acceptance and
agreenment between the customer and perforner.

c. NavConpt Form 2275 Order for Work and/or Services: The
NavConpt Form 2275 is the preferred formused when docunmenting a
rei mbursabl e work order between entities within the Departnment
of the Navy, such as NAVY to Marine Corps, Marine Corps to
Marine Corps. This form unlike the DD 448, does not require
separate forms to docunent the acceptance or agreenent between
both parties. The request and acceptance is docunented by the
presence of two signatures on the original formas previously
di scussed in the source docunent cl ass.

d. Private Letters: Letters can be used by private
organi zations to request and docunment rei nbursable services. No
particular format is prescribed except the standard business
letter.

e. Exanple Fornms: The followi ng are exanpl es of the
governnment forms used within the Departnent of Defense.
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1.

MILITARY INTERDEPARTMENTAL PURCHASE REQUEST

PAGE 1 OF 1 PAGES
2. FSC 3. CONTROL SYMBOL NO. 4. DATE PREPARED 5. MIPR NUMBER 6. AMEND NO.
19991001 JTF6RMBOOM P0001 BASIC
7. TO: Commanding Officer 8. FROM: (Agency, name, telephone number of originator)
9th Marine Expeditionary Unit Commander, Joint Task Force Six

New Bern, NC 22555 Atth: FCTJ-RM
Fort Eustis, VA 23876
Dsn: 251-4567

9. ITEMS I:l ARE g ARE NOT INCLUDED IN THE INTERSERVICE SUPPLY SUPPORT PROGRAM AND REQUIRED INTERSERVICE SCREENING

HAS HAS NOT BEEN ACCOMPLISHED.
ITEM DESCRIPTION ESTIMATED ESTIMATED
NO. o ) QUANTITY [ UNIT UNIT TOTAL
(Federal stock number, nomenclature, specification and/or drawing No., etc.) PRICE PRICE
a b C d e f
1 | FUNDS ARE PROVIDED FOR THE FOLLOWING CATEGORIES IN
SUPPORT OF COUNTER DRUG OPERATIONS:
THE FOLLOWING CATEGORIES AND AMOUNTS APPLY:
BILLETING 120 EA 56.00 6720.00
VEHICLE RENTAL 7 EA 120.00 840.00
HAZARDOUS WASTE DISPOSAL 1 5000.00 5000.00
FUEL AND OTHER POL 1 7000.00 7000.00
REPAIR PARTS AS NEEDED 1 15000.00 15000.00
FUNDS WILL NOT BE EXCEEDED WITHOUT PRIOR APPROVAL
FROM THIS COMMAND.
REQUEST A STATUS OF FUNDS BE MAILED TO THE ADDRESS IN
BLOCK #8 ON A MONTHLY BASIS.
FUNDS EXPIRE ON 30 SEPT 00
WORK COMPLETION DATE: 30 SEPT 00
FOR INSTRUCTIONAL PURPOSES ONLY FMO 0309
10. SEE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTRUCTIONS, SHIPPING 11. GRAND TOTAL
INSTRUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTRACTS AND RELATED DOCUMENTS. 34560.00
12. TRANSPORTATION ALLOTMENT (Used if FOB Contractor's plant) 13. MAIL INVOICES TO (Payment will be made by)

Finance and Accounting Office
Attn: ASUPV, Consumer Funds
Bldg 6380, Fort Eustis, VA 23867

PAY OFFICE DODAAD $41014

14. FUNDS FOR PROCUREMENT ARE PROPERLY CHARGEABLE TO THE ALLOTMENTS SET FORTH BELOW, THE AVAILABLE BALANCES OF WHICH
ARE SUFFICIENT TO COVER THE ESTIMATED TOTAL PRICE.

ACRN APPROPRIATION P SUPPLEMENTAL ACCOUNTING CLASSIFICATION ACETG 1A AMOUNT
0762014P200000000 2572 000000 JTF6RMBOOM PO001 WC1200
2112020 000 $41014 067443 34560.00
15. AUTHORIZING OFFICER (Type name and title) 16. SIGNATURE 17. DATE
19991001
ARMY COMPTROLLER SIGNATURE
DD FORM 448, JUN 72 (EG) PREVIOUS EDITION IS OBSOLETE. PerFORM (DLA)




ACCEPTANCE OF MIPR

1. TO (Requiring Activity Address)(Include ZIP Code) 2. MIPR NUMBER 3. AMENDMENT NO.
m UB" AANDER, JOINT TASK FORCE SIX JTF6RM BOOM PO001 BASIC

TN—FEIT-RM 4. DATE (MIPR Signature Date) 5. AMOUNT (As Listed on the MIPR)
IS 19991001 34560.00

6. The MIPR identified above is accepted and the items requested will be provided as follows: (Check as Applicable)

a [ X] ALLITEMS WILL BE PROVIDED THROUGH REIMBURSEMENT (Category I)

b. [ ] ALLITEMS WILL BE PROCURED BY THE DIRECT CITATION OF FUNDS (Category Ii)

c. [l ITEMS WILL BE PROVIDED BY BOTH CATEGORY | AND CATEGORY II AS INDICATED BELOW

d. [ ] THISACCEPTANCE, FOR CATEGORY I ITEMS, IS QUALIFIED BECAUSE OF ANTICIPATED CONTINGENCIES AS TO FINAL PRICE. CHANGES

IN THIS ACCEPTANCE FIGURE WILL BE FURNISHED PERIODICALLY UPON DETERMINATION OF DEFINITIZED PRICES, BUT PRIOR TO
SUBMISSION OF BILLINGS.
7. [ ] MIPR ITEM NUMBER(S) IDENTIFIED IN BLOCK 13, "REMARKS" IS NOT ACCEPTED (IS REJECTED) FOR THE REASONS INDICATED.
8. TO BE PROVIDED THROUGH REIMBURSEMENT 0. TO BE PROCURED BY DIRECT CITATION OF FUNDS
CATEGORY | CATEGORY Il
ITEM NO. QUANTITY ESTIMATED PRICE ITEM NO. QUANTITY ESTIMATED PRICE
a. b. c. a. b. c.
1 FUNDING IS ACCEPTED FOR
COUNTER DRUG OPERATIONS
d. TOTAL ESTIMATED PRICE 34560.00 | & TOTAL ESTIMATED PRICE
10. ANTICIPATED DATE OF OBLIGATION FOR CATEGORY Il [TEMS 1. GRAND TOTAL ESTIMATED PRICE OF ALL ITEMS
34560.00

12. FUNDS DATA (Check if Applicable)

a. [__] ADDITIONAL FUNDS IN THE AMOUNT OF $ ARE REQUIRED (See justification in Block 13)

b. [ ] FUNDS INTHE AMOUNT OF ARE NOT REQUIRED AND MAY BE WITHDRAWN
13. REMARKS
POC FOR THIS ACCOUNT IS GYSGT ESTERLY DSN 750-1107
RON: OAA
RBC: A PLEASE IDENTIFY THE RON ON ALL CORRESPONDENCE
RSC: 3
OCSOC 25B9
CAC 0093
4. ACCEPTING ACTIVITY (Complete Address) 15. TYPED NAME AND TITLE OF AUTHORIZED OFFICIAL
COMMANDING OFFICER MAJOR WARRIOR
9TH MARINE EXPEDITIONARY UNIT 16. SIGNATURE 17. DATE
NEW BERN, NC 22555 SIGNATURE

DD FORM 448'2, JUL 71 (EG) PREVIOUS EDITION WILL B USED UNTIL EXHAUSTED.



ORDER FOR WORK AND SERVICES - NAVCOMPT FORM 2275 (2-81)  S/N 0104-LF-702-2750 Pagelof 1 Pages

1 THI%RDE& MUST& ACCEISED ON *EIMBURﬁLEﬁASIS ONL#ND éSUBJECT T& HE 2.%UMENT NUMBER
CONDITIONS LISTED ON THE REVERSE SIDE. M6305500WRNALTA
3. REFERENCE NUMBER 4. FUNDS EXPIRE ON |5. WORK COMPLETION DATE 6. DATE PREPARED [7. AMENDMENT NO.
200009 30 2000 09 30 1999 10 01 BASIC
8. FRO 9. FOR DETAILS CONTAC
NAVAL SEEBEE DETACHMENT CUSTOMER POC AND PHONE NUMBER

1804 SEEBEE LANE
NORFOLK, VA 55555

10. TO: 11. MAIL BILLINGS TO:

[COMMANDING OFFICER i

9TH MARINE EXPEDITIONARY UNIT DFAS CLEVELAND
uic NEW BERN NC 22555 1000 E. 9TH STREET
CLEVELAND OHIO 44035

L |
12. ) ACCOUNTING DATA TO BE CITED ON RESULTING BILLINGS
A, B. APPROPRIA-TC. SUB- [D.OBJ. E. F. G. H. I. J. K.
ACRN TION HEAD | CLASS CONTROL SA AAA 1T PAA COST CODE AMOUNT
AA 11701804 113X 0000 (63055 0 00179 2D [R00900 30552HQNM2M $20,000.00
L. TOTAL THIS DOCUMENT $20,000.00]
M. CUMULATIVE TOTAL $20,000.00|

13.

THIS ORDER IS ISSUED AS A [] PRoJECT ORDER [X] AN ECONOMY ACT ORDER AND IS TO BE AccompLIsHED oN A L1 Fixep pricE
COST REIMBURSEMENT BASIS. WHEN THE FIRST BLOCK IS CHECKED, THIS ORDER IS PLACED IN ACCORDANCE WITH THE PROVISIONS
OF 41 U.S. CODE 23 AND DOD DIRECTIVE 7220.1. THE FOLLOWING SUPPLEMENTARY ITEMS ON REVERSE ALSO APPLY AND ARE AN
INTEGRAL PART OF THISORDER: 123456

14. DESCRIPTION OF WORK TO BE PERFORMED AND OTHER INSTRUCTIONS
FUNDS ARE PROVIDED FOR THE TRAINING OF SEEBEES IN REAR AREA SECURITY MEASURES

FUNDS WILL NOT BE EXCEEDED WITHOUT PRIOR APPROVAL FROM THIS COMMAND. |IF COSTS EXCEED THIS
AUTHORIZATION, NOTIFY THIS COMMAND IMMEDIATELY.

REQUEST A STATUS OF FUNDS BE PROVIDED TO THIS COMMAND ON A MONTHLY BASIS.

REIMBURSABLE ACCEPTED

POC GYSGT ESTERLY DSN 750-1107
RON 0GA

RBC A

RSC 3

OSSOC 9999

CAC 0094

15.. AUTHORIZING OFFICIAL (NAME, TITLE AND SIGNATURE) DATE
| CERTIFY THAT THE FUNDS CITED ARE
PROPERLY CHARGEABLE FOR THE

WORK OR SERVICES REQUESTED.

LTCMDR SEEBEE, FISCAL OFFICER 1999 10 01
THIS ORDER IS ACCEPTED AND THE | ACCEPTING OFFICIAL (NAME, TITLE AND SIGNATURE) DATE
WORK OR SERVICES WILL BE

PROVIDED IN ACCORDANCE
HEREWITH.

16.

MAJOR WARRIOR, COMPTROLLER, 9TH MEU 1999 10 01

10



5.  ACCEPTI NG A REI MBURSABLE WORK ORDER ( RWO) :

a. Determ nation of Acceptance: Before accepting a RWO
t he performer should consider the foll ow ng:

(1) 51% Rule: At least 51 percent of the work requested
must be performed by the perform ng activity with in-house
resources. That is, the performng activity cannot sinply
contract out the work requested.

(2) The perforner nust decide whether it can performthe
wor k requested wi thout degrading it’s own nission
acconmpl i shnment .

(3) The performer may reject the reinbursable and
request a direct citation of funds. A direct citation of funds
occurs when the perfornmer directly cites the custoner’s Line of
Accounting Data vice citing their own accounting data and
requesting rei mbursenment after spending their own funds. This
commonly occurs when receiving a reinbursable citing only TAD as
t he requested service.

(4) If the custonmer is a private party, a deposit is
normally required and will be recorded as a pre-deposit anount
in the accounting records. For exanple, the Burger King on base
requires electricity to run its operations. Since the base

conptrol |l er makes paynment on the electric bill for the entire
base, Burger King wll establish a reinbursable account with the
base conptroller. The base conmptroller will request a pre-
deposit amount and will bill Burger King for their share of the
electric bill each nonth. Once the pre-deposit anount is used,
the base comptroller wll request additional funds from Burger
Ki ng.

b. Fornmal Acceptance Procedures: |If acceptance is detern ned
the performer nmust acknowl edge acceptance of the request. This
acknow edgnent is acconplished by signing the accepting official
bl ock of the NAVCOWT Form 2275 or, in the case of a DD Form 448
(MPR), preparing a DD Form 448-2. Once conplete, the perforner
wll transmit the original request and the acceptance copy back
to the custonmer or requestor. At a mninmm the perfornmer
shoul d annotate on the docunent the performer’s point of contact
or reinbursable clerk handling the account, the assigned
Rei mbur sabl e Order Nunmber (RON), and the Reinbursable Billing
Code (RBC) that will be used to bill the custoner.
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c. Conpl eted Acceptance: Once the docunentation is accepted,
the performer nmust |oad the reinbursable authority and
appropriate tables in SABRS before they can start spending.

6. DATA ELEMENTS:. Prior to loading a RAO i nto SABRS, the
performer nust determ ne the follow ng data el enents:

NOTE: From here, we will focus on a Funded Rei mbursabl e
Aut hori zation (FRA) as it is the nost comon form of

rei mbursabl e transacti ons established throughout the Marine
Cor ps.

a. Reinbursable Order Nunber (RON): A Reinbursable Order
Number is a unique 15-digit nunber assigned to each RON and is
constructed the sane as a standard document nunber
(AAC/ FY/ DTC/ SER#). The AAC is the perfornmer’s AAC, the FY is
the last two digits of the fiscal year, the DIC is always ‘W
and the serial nunmber is constructed with two zeros preceding
the locally assigned SABRS RON. All elenents except the AAC, FY
and the SABRS RON are already hard-code | oaded and requires no
user intervention. An exanple is provided bel ow

Rei mbur sabl e Order Nunber: MB925500WWR000GA

b. SABRS Rei mbursable Order Nunmber: The SABRS RON is a
| ocally assigned 3-digit al phanunmeric elenment and will be
established in accordance with | ocal Standard Operating
Procedures. The SABRS RON is simlar to the Travel Order Nunber
(TON) in that it uniquely identifies the reinbursable in SABRS.
Usually, the first digit of the RONis the last digit of the
fiscal year i.e. SABRS RON: OGA for FY 2000

c. Reinmbursable Billing Code (RBC): A RBCis a locally
assigned | -digit al pha code used to relate a Line of Accounting

Data to a rei nbursable Custoner identification nunber for billing
purposes. In many cases, the RBCis A-Z and if there is only one
l'i ne of appropriation data, the RBC will usually be an “A".

However, at times, nunbers (1-9) can be used. In sonme cases,
mul ti ple categories of costs are tracked through the use of
mul ti ple RBC s.

d. BEA/BESA: The determ nation of the BEA/ BESA varies with
| ocal SOP’s. In many cases, Wirk Center (Conptrollers) determne
the coding structure of the reinbursable BEA/ BESA at the
begi nning of the fiscal year. There can be three different ways
to assign BEA's or a conbination thereof. These three ways are
di scussed bel ow
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(1) One reinbursable BEA for each Rei nbursable Order
Nunmber (RON): In sone cases, the conmptroller of the performng
activity may assign separate rei nmbursable BEA's to account for
costs under each RON. These reinmbursable BEA's are normally
al pha-al pha characters (nunmerical for direct BEA's) and the
perform ng activity conptroller will assign themin sequenti al
order (i.e. GA, (B, CC, etc.) to each RAD recei ved and accept ed.
This practice requires the perfornmer to |oad the required SABRS
tabl es for each BEA established. The table bel ow sunmari zes
this point:

BEA RON WC| BEA BESA FC OC (OCSCO CAC SI JNLUC RON RBC
GA 0GA MB9255 GA 00 BQ 260 2607 0096 0A A
GB 0GB MB9255 GB 00 BQ 260 2607 0096 o=B A
GC 0GC MD9255 GC 00 BQ 260 2607 0096 0cC A
(2) One reinbursable BEA for all Rei mbursable Order
Number’s (RON s): In other cases, the performng activity
conptroller will assign one reinbursable BEA to track costs for
all RWO s received and accepted throughout the fiscal year. This
single reinbursable BEA will nmanage all RON' s for all custoners.

The tabl e bel ow sunmari zes this point:

BEA RON WCI BEA BESA FC OC (OCSCO CAC SI JNLUC RON RBC
GA 0GA MD9255 GA 00 BQ 260 2607 0096 0A A
0GB MD9255 GA 00 BQ 260 2607 0096 0o&xB A
0GC MD9255 GA 00 BQ 260 2607 0096 0CC A

(3) Direct BEA's: In sone conmands or in sone

circunmstances, a performer may | oad the rei mbursable

aut hori zation to their direct BEA's account. The direct BEA w ||
insert the RON into their own established FIP when processing
rei mbursabl e transacti ons under their account. They will be
rei mhursed for the amount expensed at the end of each nonth.
Failure to insert the RON and RBC will result in the transaction
posti ng against the direct BEA' s organi c account and the BEA w ||
not be reinbursed for the reinbursable work or services. The
t abl e bel ow sunmari zes this point:

BEA | RON Wi BEA BESA FC OC SOC  CAC S JNLUC RON RBC
94 DI RECT | V09255 94 00 BQ 260 2607 0001
0GA MD9255 94 00 BQ 260 2607 0096 0GA A
0GB MD9255 94 00 BQ 260 2607 0096 ___ 0AB A

e. Object Class/ Sub-Object Class (OC/SOC): If the
custonmer is a Marine Corps activity, use the same OC/ SCC t hat
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appears on the custoner’s NavConpt Form 2275. O herw se, assign
an OC/ SOC fromthe SABRS Data Dictionary that closely describes
the type of work required.

f. Cost Account Code (CAC): The follow ng are conmon CAC s
that are assigned to reinbursable accounts by the Fleet Marine

Force:

0091 Work perfornmed for state and | ocal governnents
0093 Work performed for the Arny

0094 Wor k perfornmed for the Navy

0095 Work performed for the Air Force

0096 Work performed for other Marine Corps activities

g. Docunent Identifier Code (DIC): The authorization DIC s
for |l oading reinbursabl e authorizations, both funded and
unfunded, can be found in the SABRS Aut horization and
Rei mbur sabl e Manuals. The authorization DIC s, ‘FRA and ‘' OIl’

that we will be using in this class are |listed bel ow
Authorization DICs
DI C TITLE DTC
ADG ADVANCE ACCEPTANCE OF REI MBURSABLE WORK REQUEST WR
FRA FUNDED REI MBURSABLE AUTHORI ZATI ON VR
orl BUDGET EXECUTI ON ACTI VI TY AUTHORI TY VR
or2 BUDGET EXECUTI ON SUBACTI VI TY AUTHORI TY R

h. Rei mbursabl e Source Code (RSC): The RSCis a 1-digit
al phanuneric code that identifies the sources, by general
categories, of the funds with which the activity is reinbursed
for work, services or goods furnished to another command. The
following are the nost often used RSC s throughout the Marine
Corps and are | oaded to SABRS Central Table 058:

Funded Intra Appropriation (i.e. Marine Corps customners)
Unfunded I ntra Appropriation

Funded ot her Appropriation (i.e. NAVY, ARMY or Al RFORCE)
Unfunded Ot her Appropriation

Funded Non Fed (I. E. civilian custoners)

Unf unded Non Fed

Non Defense (i.e. non DoD custoners)

Unfunded Non Def ense

MTMNO O WN
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7. ESTABLI SH THE RWO | N SABRS:

a. Once the required data el enents have been deterni ned,
the performng activity WCI (conptroller) will |oad the
rei mbursabl e authorization in SABRS. To establish a
rei mbursable in SABRS, three SABRS processes are utilized:

11: 46: 45 SABRS DFMS0000
05 JAN 1999 MAIN MENU DFPS0000

SELECT AN CPTION

1. AUTHORI ZATI ON PROCESSI NG

————— 2. BUDGET EXECUTI ON ACTI VI TY AUTHCRI ZATI ON PROCESSI NG
3. | NI TI ATI ONS/ COVM TNVENTS/ CBLI GATI ONS/ EXPENSES
4. CORRECTI ON PROCESSI NG
5. REPORTS | NQUI RY

C———"—" 5. TABLE MANAGENENT

-~ 7. C8M TRVL/LABR REI M

FASTPATHE=>

PF1=HELP, PF6=EXI T

Option 6: Table Managenment: This option establishes the
new rei mbur sabl e BEA/ BESA t hat has been assigned in accordance
with the perforner’s local Standard Operating Procedures (SOP).

Option #7: Tabl e Managenment: This option establishes
the new rei mbursabl e BEA/ BESA t hat has been assigned in
accordance with the performer’s |ocal Standard Operating
Procedures (SOP). In addition, this option will be used to |oad
the necessary FIP, JON' s and TAD tables that nmay be required by
the BEA to conduct spending transactions.

Option #2: BEA Authorization Processing: This option is
the option used to |oad the reinbursable authority to the WC
| evel and the BEA/BESA level. This essentially establishes the
fundi ng anount in SABRS from whi ch spendi ng transactions can be
processed. Using Option #2: BEA Authorization Processing, the
WCI will enter the appropriate data el enments that appear on each
screen. An exanple of the screens for processing a ‘FRA and
“QOT1l” are included in student handout #2 and are available in
t he SABRS Manual for Reinbursable Process.

b. The first step after accepting a RWOis to |oad the
BEA/ BESA using Option #6. Load the date elenents to Table 204.

c. The second step is to |load the FA/WC using Option #7:
Tabl e Managenent. Load the data elenents to Tables 019 and 071
After the FA/AWC are | oaded properly, load the FIP to Table 073:
S-FI P Mai nt enance Tabl e.
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d. After the tables have been | oaded, the third step is to
| oad the reinbursabl e authorization.

e. Once the tables are | oaded, the BEA can conduct spending
agai nst the RON using the reinbursable FIP that has been
assigned. Inputting spending transactions is no different
bet ween Direct and Rei mbursabl e spendi ng except for the FIP
(i.e. RON and RBC). The BEA will conduct the work required on
the RWO, input the spending transactions and will bill for
rei mbursenent at the end of every nonth until the appropriation
expires or the work is conplete.

8. REI MBURSABLE BI LLI NG PROCESS:

a. Reinbursable billings and the transfer of funds between
appropriations (if both federal agencies) is the responsibility
of the Authorization Accounting Activity's (AAA) for both the
perfornmer and the custoner. This is usually an automated
process by which the perfornmer’s AAA produces an expenditure
docunment requesting rei nmbursenent equal to the amount of
unbi I | ed expenses for the RON at the end of every nonth. SABRS
generates the bill and it is then transmtted to the custonmer’s
AAA where it is recorded as an expendi ture against the
custoner’s funds (liquidation). Funds are then transferred back
to the performer’s account where the reinbursenment for costs
incurred in support of the RAD is conplete.

b. SABRS produces a reinbursable bill electronically based
on the expenses against the RON. 1In other words, even
t hough there are comm tnents and obligations agai nst the RON,
SABRS wi Il not bill for reinbursenent until the service or good
is received (expensed). Once the perfornmer incurs an expense,
SABRS will bill the custonmer at the end of the nonth for
rei mbursenment.

c. The bill, or docunent, that SABRS produces to debit and
credit the performer and custoners’ appropriations is the SF
1080. It is used to transfer funds between appropriations. It

i ncludes debit/credit lines of appropriation data for both the
custonmer and the perfornmer and it specifies the date of service,
description of service, total cost, nmailing address of the
performer, customer and the perforner’s AAA. Finally, the
performer’s AAA nust certify the accuracy of the charges.

d. At this time, you should be thinking about how the
verification process works. How does the perfornmer’s AAA know
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whet her the charges in SABRS are accurate or not? |If they are
responsible for validating the bill to the custoner, they should
have some degree of confidence that the bill is correct. But
take for exanple DFAS Kansas City (AAA) and the 9'" MEU, NC
(WCl). The 9'" MEU nmintains the menorandum records and DFAS, KC
mai ntains the official records. Shouldn't the reinbursabl e BEA
certify the bills for accuracy? Aren’'t they in a better
position to determ ne whether the expenses in SABRS are accurate
because, ultimtely, they are based off nenorandum records that
the MEU has in their possession? DFAS has determ ned that the
BEA shoul d nonitor and validate the bills prior to sending them
to the customer. Prior to sending out a bill, SABRS produces
what is called a “trial” bill.

e. Trial Bills: The trial bill is the nethod by which the
BEA can validate bills prior to the custoner being billed. The
trial bill is produced for each RON on a nonthly basis and w ||
be available for viewing and printing in | NFOPAC. The BEA has
t he opportunity to review each trial bill and the BEA is all owed
to put a bill on hold that contains a discrepancy for one reason
or another. Another instance when a bill will be placed on hold
is when the bill is under $100 dollars, which is not cost
effective to transnmit since DFAS charges approxi mtely $85
dollars to process one bill. Once the ampbunts are correct or
the BEA determnes a bill is required, the BEA can rel ease the
bill on hold. If a trial bill is considered correct, the BEA
has no other action and the final bill will be produced and
transmtted automatically by SABRS when the final billing cycle
i's run.

f. An exanple of a SF 1080 and a trial bill are provided on
the foll ow ng pages.

This space left intentionally bl ank.
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STANDARD FORM 1080 VOUCHER FOR TRANSFERS VOUCHER NO:

REVI SED APRIL 1982 BETWEEN APPRCPRI ATI ONS ANDY CR FUNDS SCHEDULE NO:
DEPARTMENT OF THE TREASURY BI LL NO
1 TFRM2-2500 PAI D BY:
1080-109

DEPARTMENT, ESTABLI SHVENT, BUREAU, OR OFFI CE RECEI VI NG FUNDS:

9" Marine Expediitionary Unit

DEPARTMENT, ESTABLI SHMENT, BUREAU, OR OFFI CE CHARGED:

Nava Seebee Detachment

DATE OF UNI'T UNI'T AMOUNT
ORDER NO. DELI VERY ARTI CLE OR SERVI CES ONTY PRI CE | SSUE DOLLARS & CENTS
N6305500WRN4ALT4  MAY 2000  Supplies and Materials 1, 757.99
TYPE OF PAYMENT OR BI LL: ré‘r’;ﬁ TOTAL: 1, 757.99
COVPLETE _ PARTIAL _X_ FINAL _  PROGRESS _  ADVA —

REM TTANCE | N PAYMENT HEREOF SHOULD BE SENT TO-

DFAS, Kansas City, MO 64197

ACCOUNTI NG CLASSI FI CATI ON - OFFI CE RECEI VI NG FUNDS:

Performer LOA AA 1701106.27A0 001 67026 067443 3C M 99255 GABFO0940GAA

CERTI FI CATE OF OFFI CE CHARGED

| certify that the above articles were received and accepted of the services perforned as stated
and shoul d be charged to the appropriation(s) and/or fund(s) as indicated below, or that the
advance paynment requested is approved and should be paid as indicate

(DATE) (AUTHORI ZED ADM NI STRATI VE OR CERTI FYI NG COFFI CER)

ACCOUNTI NG CLASSI FI CATI ON - OFFI CE CHARGED:

Customer LOA aa 1701804 113X 0000 63055 0 00179 2D RO0900 30552HCNVEM

PAI D BY CHECK NUMBERED:
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PRCC I D TR AL Bl LL REPCRT PAGE NO: 1213

PROG | D GFSPR\2B AS CF 30 NAY 2000 RUN DATE: 30 MAY 00
9™ MEU CYCLE NO 0021
RON OGA TOTAL QUSTQVER AUTHOR! ZATI ON AMOUNT: 20, 000. 00

TQ NAVAL SEEBEE DETACHVENT
1804 SEEBEE LANE
NORFQLK, VA 55555

(a) (b) (c) (d) (e)
INVA CE R SERVI CES CR AUTHOR! ZED
CRDER NUMBER DELI VERY DATE ~ RBC DESCR! PTI ON AMOUNT TO DATE
NB305500VRNAL T4 01 MAY 2000 A SUPPLIES AND MATER ALS 20, 000. 00
(f) TYPE OF PAYMENT/BILL:  PARTIAL (g) TOTAL: 20, 000. 00

ACCCUNTI NG CLASSI FI CATI ON TO BE CREDI TED ( GOLLECTI QN

(A (B (9 (D (B) (F) (9 (H (" (9 (K
CBJECT  BUREAU SuB TRANS
ACRN  APPROPRIATION  SUBHEAD COLASS  CONTROL  ALLOT AMA TYPE PAA COST OCDE AMOUNT
AN 1701106 270 003 67026 067443  3C M9255  GABFO0940GAA 1,757.99
(L) TOTAL CREDITS TH'S BILL: 1,757.99

ACCOUNTI NG CLASSI FI CATI ON TO BE CHARGED ( DI SBURSEMENT)

(A (B) (9 (D) (B) (F) (6 (H (1) (9 (K)
CBJECT  BUREAU SuB TRANS
ACRN APPRCPRIATION  SUBHEAD CLASS ~ CONTROL  ALLOT APMA TYPE PAA QCBT CCDE AMOUNT
.Y 1701804 113X 0000 63055 0 000179 2D RO0900  630552HANVEM 1,757.99
(M TOTAL CHARGES TH S BI LL: 1,757.99
(N TOTAL CBLI GATI ONS TO DATE 10, 000. 00
(0 REMAI NNG AUTHCR! ZATI N AMOUNT: 10. 000. 00
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9. MONI TORI NG THE REI MBURSABLE ACCOUNT:

a. SABRS Reports: SABRS produces reports for the BEA to
nmoni t or a Rei nbursable Order Nunmber. Additionally, reports are
sent to the custonmer so they can nonitor their work request.

(1) GFSPR201 Rei mbursable Order Report For Current
Cycle: This is the main report used by performng BEA's to
manage their reinbursable custonmers. The report identifies al
transactions that affect a RON for current cycle, current nonth
and year-to-date cunul ative totals.

(2) GFSPR213 Custoner Analysis Report: This report is
anot her managenent tool to help BEA' s manage their custoner’s
accounts. It identifies the total authorization, obligation
amount, expense anmount, coll ected amunt and the remaining
bal ance for a RON

(3) GFSPR214 Status of Rei mbursable Orders NavConpt

2193:

This report is actually a NavConpt Formthat is mailed to each
custonmer, along with the bill, on a nonthly basis. It is a
snap-shot picture showing the current status of the custoner’s
account or RAO. It identifies the total authorization anmount,
total obligations to date, total anount billed and the avail able
anount for w thdrawal.

b. Exanple Reports: Below are copies of SABRS reports that
nmust be validated for accuracy after each daily and nonthly
cycl e:




PROC | D:
PROG | D: GFSPR201

REI MBURSABLE ORDER NUMBER: 0GA
REI MBURSABLE SOURCE CODE : 3

REI MBURSABLE ORDER REPORT FOR CURRENT CYCLE

FOR MD9255

FOR FI SCAL YEAR: 2000

FUNDI NG EXPI RATI ON DATE 20000930
WORK COMPLETI ON DATE : 20000930
REIM REF NO : N6305500\RN4LT4
STATUS | NDI CATOR : A FUND ADM N : GA
OCSOC : 99 99  SUB ALLOT : CAC : 0094
BILL TYPE : RON TYPE : 1 PRE DEP AM :
CUST NAME: NAVAL SEEBEE DETACHVENT
ADDRESS:
1804 SEEBEE LANE
NORFOLK, VA 55555
LAST BILL NUMBER 40144
DATE OF LAST BILL: 04 APR 00
(A

CURRENT CYCLE
(E) AUTHORI TY TO DATE: $ .00
(F) OBLI GATI ONS TO DATE: $ .00
(G UNOBLI GATED BALANCE
(H) EXPENSES:
(1)  MLITARY (OFF): .00
(J)  MLITARY (ENL): .00
(K)  OTHER ( UNFUND) :
(L) TOTAL: $ .00
(M ClIVILI AN LABOR: .00
(N)  TRAVEL EXPENSES: 0.00
(O)  SUPPLY & MATL: 7,757.99
(P)  UTILITIES: .00
(Q  OTHER EXPENSES: .00
(R TOTAL: $ 7, 757. 99
(S) REI MBURSEMENTS EARNED: $ 7,757. 99
(T) UNFILLED ORDERS: 6, 000. 00-
(U) BILLED : 1, 757. 99
(V) COLLECTED: .00
(W ACCOUNTS RECEI VABLE: .00
(X) UNBILLED : 6, 000. 00

9™ MEU

PAGE NO : 32
RUN DATE: 01 MAY 00
CYCLE NO: 0017

PERFORM NG ACTI VI TY | NFORMATI ON

9™ MARI NE EXPEDI TI ONARY UNI T

NEW BERN, NC 99255

APPROPRI ATI ON: 1106

SUBHEAD

27A0

(B)
CURRENT MOUNTH
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20, 000. 00

10, 000. 00
10, 000. 00

.00
.00

.00
.00
0.00
7,757.99
.00
.00
7,757.99

7,757.99
6, 000. 00
1 757.99
.00
.00
6, 000. 00

.00

$ 20, 000. 00

$ 10, 000. 00
$ 10, 000. 00

©»

.00
.00
.00
$ .00
$ 0.00
$ 0.00

10, 000. 00

$ .00

$ .00
$ 10. 000. 00

$ 10. 000. 00
6, 000. 00

4, 000. 00

.00

0. 00

6, 000. 00



PROC | D: CUSTOMER ANALYSI S REPORT

PROG | D: GFSPR213
FOR FI SCAL YEAR (2000 ) M99255 9™ MARI NE EXPEDI TI ONARY UNI T

(A) CUSTOMER REQUI SI TI ON NUMBER: N6305500WRN4LT4

(B) REI MBURSABLE ORDER NUMBER: 0GA
(B) (F) (9 (H
(0 (D) OBLI GATION  OBLI GATED EXPENSES  EXPENSES
RBC AUTHORI ZATI ON AMOUNT PERCENT AMOUNT PERCENT
A $ 20,000.00 $ 10, 000. 00 50 $ 4,000. 00 20
(K) TOTAL $ 20,000.00 $ 10, 000. 00 $ 4,000. 00
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PAGE NO : 1027
RUN DATE: 01 MAY 00
CYCLE NO: 0017

() (J)
COLLECTED BALANCE AVAI LABLE

AMOUNT TO OBLI GATE
2,242.01 % 10, 000. 00
0.00 $ 10, 000. 00



PROC | D: PAGE NO: 1476
PROG | D: GFSPR214 STATUS OF REI MBURSABLE ORDERS NAVCOWPT FORM 2193 RUN DATE: 1 MAY 00

FOR PERI OD ENDI NG:
01 MAY 2000

FROM  COMMANDI NG OFFI CER
9™ MARI NE EXPEDI TI ONARY UNI T

( MP9255 )
NEW BERN, NC 22555 (2000 )
TO NAVAL SEEBEE DETACHMENT (A) S| GNATURE:
1804 SEEBEE LANE GYSGT R, J. ESTERLY
NORFOLK, VA 55555
(B) DATE:
APPROPRI ATI ON/ SUBHEAD OPBUD/ BCN
CURRENT STATUS
(O (D) (B (F) (G (H) (1)
REI MBURSABLE TOTAL TOTAL ACTUAL TOTAL AMOUNT AVAI LABLE FOR
REFERENCE NO. RON ACRN AUTHORI ZED OBLI GATI ONS BI LLED W THDRAWAL
N6305500\\RN4L T4 0GA $ 20, 000. 00 $ 10, 000. 00 $ 4,000. 00 $ 0.00
(9) TOTAL THI S CUSTOMER $ 20, 000. 00 $ 10, 000. 00 $ 4,000. 00 $ 0. 00

23



10. CLOSI NG A REI MBURSABLE ACCOUNT:

a. Requirenents: Closing out a Reinbursable Order Number
is required when all work and/or services is conpleted. The
rei mbursable BEA is required to performtwo procedures when
closing out a RON. First, the BEA nust return excess funds.
Second, the BEA nmust archive the RON.

b. Amounts nust match: Prior to closing out a RON, al
anounts nust match. That is, the Authorization, Obligations,
Expenses, Anount Billed, and Amount Coll ected nmust match and
there should be no undelivered orders.

c. Returning Excess Funds: Common practice is to ensure
that every spending transaction inducted in SABRS agai nst a RON
is conplete (i.e. Cnm, Obl, Exp and Liqg all match). However,
sonetinmes this is not possible as |iquidations my be processed
after the end of the fiscal year. The BEA should make the best
determ nati on of the ampbunt of excess funds avail able for
w t hdrawal and return those funds. In other words, to prevent
wast ed resources, make an educated determ nation regarding the
amount avail able to be returned keeping a reasonabl e amount to
cover unexpected increases in |iquidations that have not posted.

d. Methods of Returning Excess Funds: Returning additiona
funds shoul d be acconplished as soon as practical but no |ater
than the end of the fiscal year (preferably earlier). Any funds
not returned to the custonmer beconme wasted resources because the
custoner cannot use those funds for any other purpose until they
are returned and deobligated. The BEA can return excess funds
usi ng two net hods:

(1) The BEA can return funds by contacting the custoner
directly and identifying the funds avail able for w thdrawal at
which tinme the custonmer will nodify their existing reinbursable
wor k order decreasing the total amount authorized. In many
cases, the custonmer will contact the perforner because they want
to use those excess funds before year end. Once the anended RWO
is received and accepted by the perform ng BEA, the performng
BEA wi || decrease the anount authorized for the RON in SABRS
usi ng the BEA Aut horization Processing Option in SABRS. When
t he customer receives the accepted anended RAO, the custoner can
deobl i gate the excess funds and can use them for other purposes.

(2) Another process that the BEA can use is through

SABRS. The BEA will update the Available for Wthdrawal Anmount
(Option 7: Rei mbursable Subsystem which will report to the
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custoner on the NavConmpt Form 2193 that funds are avail able for
w t hdrawal . Based off of the NavConpt 2193, the custoner should
nodi fy the existing reimbursable work order by decreasing the
total amount authorized for the requested work or services and
transmt the amendnent to the performer. This nmethod is
ineffective when close to the end of the fiscal year because of
the delays in the production of the report and the mailing tine.

d. Archiving the RON in SABRS: Once the BEA determ nes that
all transactions against the RON are conplete (CMI/ OBL/ EXP/LIQ
equal ), and no further pending action is required, the BEA
shoul d archive the RON in SABRS. Archiving a RON is the process
by which SABRS will nove the RON to history and will no | onger
produce any reports. There are specific actions that nust be
acconmpl i shed before archiving a RON.

(1) There nmust be no undelivered or unliquidated orders
in that all requisitions nust be comm tted, obligation, expensed
and | i qui dat ed.

(2) Al amounts must match. The total anount
aut hori zed, obligated, expensed, billed, and collected nust
equal .

(3) Once determned that the RON can be archived, the

perform ng BEA will enter the SABRS Rei nbursabl e Menu and
utilize the ARCH VE REI MBURSABLES TO HI STORY (Option 3).

REFERENCES:

DoD FMR Vol unmes 11A and 11B
SABRS Users Manua

SABRS Data Dictionary

MCO P7300. 20

DOD | nst 4000. 19

AW e
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